STATE
oF
BEQRGIA

Application

for

RECORDS DISPOSITION STANDARD

OFFICE GF BECRETARY OF STATE
PAGE

DEFARTHENT OF ARCHNIYES & RISTOLT

ARCORDE MANAGENESNT DIVIBION

e —
—

1_ Appllcuticn Date
.

-Sept 5,

D Agency Appitcaticn Wo.
.

———
THSTRUCTIONS :

1972 Ifran: and reverss of this form.

Re=zrde Managament Officer.

See separate ingtructicns for completion :f FOR REZORDS MAMAGEMENT DIYYISION USE
Sigw original and tuwo copies

nd forvard to Department of drekives and Kistory, Atrantion:

Date Recelved

0cT

Application No.

3 1872 49570

TLate Completes

5 1972

AGENCY, Divimicn, Subdiviwion & Admlinlistering Offlce Addrenms

Fiscal Office

Georgia Department of Agriculture
19 Hunter Street, SW, Atlanta, Ga.

30334

Person to Coctact
.

Alton Butler

, Tel. LI

656-3612

5 Worhing Title

" Fiscal Officer

i

I7.KCTION REQUESTED

ESTABLISH DISPOSITION STANDARD;

RECORD WILL CONTINUE TO ACCUMULATE.

O

DISPOSE OF PRESENT ACCUMULATION;
NO FURTHER ACCUMULATION ANTICIPATED.

E.Earliest & Latest

9.Exact Series Title

Dates of Series

FY1967 to date
1 0.

Daily Remittance Vouchers Revenue Collections Files

What is the function of the office in which this record series is created?

The Fiscal Office (General Accounting) receives and disburses funds which
are necessary for the operation of the Department of Agriculture.

These Daily Remittance Vouchers Revenue Collections Files are necessary to
establish the accountability of funds received by the various Divisions and

Sections which collect moneey as a result of daily operations and forward
to the Fiscal Office.

1. This file contains the following documents (include form numbers and titles, if any,
and file arrangement)

Documents relating to the receipt of funds from the public by the varieus
offices of the Dppartment as the result of their daily operations.

Bocuments included are:

Letters of Transmittal
Printed Forms - various copies attached.

Files are arranged on a daily basis and are so arranged to correspond
to the deposit slip on a particular date.

ATTACH SAMPLES OF THE FILE

e
Ho. of Drewers Cu. Ft. of Records

16 24

"1III-IIIIIIIIIIIIIIIIIIJ

No. of Dravers Cu. F1, of Mecords

3.

In Ofricels)

£e.

EQUIPMERT NCCUPIRD

T ANNUAL WATE OF ACCUMULATION N

In Storage Areafs)

" Letter-slre File Drawars

T . Legsl-size Fiie Dravera Fioor Spsce ODecupled (squere Feet)
. z

Preceding
Tear'w

Thias
Year's

Last
Tenr's

All Prior
Years’
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QUESTIONNAIRE Place an "x" ta the proper coiumn. If enaver is “YES,” plesse eaplain * YES NO =
13. Is this the Record Copy of the series? ' , [X [ ]
1k, Is there a duplication of this series in another office or agency? . (X [ ]

Each office that submits a report
15. Is the information contained in this series ever smmnarlzed or published? [] [X
Attach copy of summary or publication.
16. Does the seriés contain classified information' requlrlng security ha.ndllng‘? [ 1 X
17. Does the series initiate, amend or terminate agency p011c1es‘ and procedures? - [] [X
18. Could the function be performed if the files were lost or destroyed? K1 (1
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ 1 [x¥
20. Does the record series provide data as input to an EDP file? '] X
21. Does the record series contain documentation produced ss EDP printout? - []1 [X
22. Has the Federal Government issued instructions governing the retentlon/dlspo— 11 X
sition of these files? L .
23. Will there be a heed for these records 10, 15 years from now? If_yeé, What? 7 O 1 X1}
2L, ;REQ.UIRE_P‘ENTS'. The folloﬁing requires the files to be kept 4 -year_sr: )

a.[JSTATE b.[]STATUTE OF c.[]AUDIT d.[ JFEDERAL  e.X]JADMINISTRATIVE f.[]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISTION VALUE

(Cite Law, Statute, or other reason for the retention requirement)

[

[
[
[
(
(

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]JCALENDAR YEAR -[RFISCAL YEAR -[]OTHER ,then:
X] Hold in the current files area - month(s)/ year{s):
X] Transfer to [X] State Records Center [ ] Locad Holdlng Area; hold 3 year(s)
Xj Destroy. ] , o -
] Transfer to State Archives for perma.nent retentlon. .o o
] Destroy immediately after cut-off.
] Other: (Specify)

(Indicate briefly rationale for recommendations above/or write additional remarks):

ReeT LN G oy Cramatire) o (e OTHER REQUIRED SIGNATURES DATE

in

26. Recommendations |igency Head/Designee

are:

EC . MH _Jo-5-72

Approved Disapproved

paragraph 25

ate, Auditor/Designee
_gproved [ 1 Disapproved

L {\{‘ 1o™M-132

STATE RECORDS ienof State/Designee
COMMITTEE proved [ ] Disapproved 10-3-72
702z




